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m Goals:

To ensurethat high risefloor wardensare knowl edgeabl e about their dutiesand responsibilitiesas
required by Article 193 of the Seattle Fire Code.

Objectives:

Floor wardens should beableto:
o describethe emergency evacuation proceduresin caseof fire.
o describetheroleof floor wardensin the evacuation process.
o identify specia situationsor individua sin theworkplacethat may requirean emergency
response different than the standard response.
o describethe basic operation of building life safety systemsasthey rel ate to the evacuation process.

B Materials:

s Your building’ semergency evacuation procedures

s Brochures(obtained from Seettle Fire Department)
High Rise Fire Safety, Responsibilities of Floor Wardens

o Videos (obtained from Seattle Fire Department)
Evacuation, Getting Out Alive, FireintheWorkplace, High Rise Fire Documentaries ( First
Interstate Bank and #1 Meridian Plaza)
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Factors of High Rise Fires

m Highrisecomplexity
Highrisefiresare more complex than many other occupanciesbecause of: 1) the high number of people
occupying the building and the distancesthey must travel to evacuate, and 2) the building’'slargesizeand
thephysical challengestofirefightersintackling thefire. Because of thesefactors, well trained staff are
vitd totheproper handling of afireemergency.

Major causes of fire
Themagjor causesof firesin highrisebuildingsare smoking materias, eectrical, flammableliquidssuch as
organic oils/solventsusedin remodeling, and arson.



Fire Response Plans

m Becomefamiliar withyour facility’sfireand life safety systems.

Prior to your program, becomefamiliar with your facility’ sfireand life safety systems. Know which of the
following your building has, aswell astheir location and use:

Manud pull darms Freextinguishers Tenant firehose
Emergency phones Automatic door unlocks Pressurized shafts
Smoke detectors Alarmmonitoring Heat detectors
Exitdoors& stairwells Voicedarmsystem Sprinklers
Firedoors

® Emergency evacuation procedures

Itisimportant for your high riseto have updated Emergency Evacuation Proceduresfor tenants. Thiscan
be asmpleone page handout or part of ahandbook on building emergency procedures. All building
occupants should receiveacopy of thisinformation - including those who work weekendsand nights. In
addition, the Sesttle Fire Department requiresthat each high rise maintain an Emergency Operations Plan.
Thismoreforma document detail sthefunctionsand respons bilitiesof building staff during afireemergency,
aswdll asservesasaninformation resourcetofirefighterson building layout and systemsduring an
emergency. A copy of thisdocument isto befiled with the Fire Marsha’ s Office, another copy kept at the
firedarmpand.

m Controlled evacuation with zoned alarm systems

Themagority of highrisebuildingshave zoned darm systems. Thismeanstheaarmwill ringononly afew

floorsinthedirect vicinity of thefire. The minimum number of floorsthat must gointo darmarethefirefloor

andthefloor above. Recommended evacuationinstructionsfor high risebuildingswith zoned dlarm systems

arefor those personson afloor wherethe alarmissounding to enter the exit stairwell, go downfour (4)

floors, and re-enter the building unlessthealarmis sounding on thisfloor also. Thiscontrolled method isused

instead of evacuating theentirebuilding at once. Thereason for thiscontrolled evacuationisthreefold:

1) Initia evacuationislimited to those peopleinthedirect vicinity of thefire. Becauseof building
construction features, occupants on more distant floors may not need to evacuate.

2) Dueinpart tothelarge number of building occupants, complete evacuation of ahigh risebuilding can take
sometime. If evacuationisnot controlled, backupsarelikely inthe stairwellsand the opportunitiesfor
injury or panic areincreased.

3) Themagority of highrisebuildingshave pressurized stairwell shafts. Whenthebuilding alarm systemis
activated, fanspump air into the stair and elevator shaftsto create areasof high pressure. This
pressurization hel pskeep smokefrom entering the stairwellsand keepsthem clear for evacuation.

Closed stairwell doorsare crucia for maintaining thishigh pressure. If evacuationisnot controlled (i.e. if
all stairwell doorsare opened at once by everyone exiting) the pressureislost and smoke may enter the

stairwells, making evacuation hazardous.

Occupantsof high rise buildings should alwaysbeinstructed to evacuate downward, never up to theroof.
Although roof rescuesmay look dramaticinthemovies, inredlity itisavery dangerous placeto beduring a
seriousfire.



B Choosing floor wardens

Theprimary role of floor wardensisto facilitate the evacuation of occupantsfrom thefloor during afire
alarm. Floor wardensare on thefront lines of emergency responsewhen afireoccurs. Their quick actions,
clear thinking and calm leadership arevita to ensuring the safety of building occupantsduring afire
emergency. Floor wardens should be chosen with these considerationsinmind. I1tisrecommended that each
floor have at |ease two wardens and that they undergo training at least onceayear. Floor wardensshould
exhibit aconcernfor others, be ableto handle pressurewell and have aassertive, “take control” sort of
attitude.

When afire happens...

B Treat every dlarm asthoughitisareal emergency, evenif theinitial sourceis
unknown.

Itisimperativethat every darmistreated asthoughit isarea emergency, evenif theinitial sourceis
unknown. If thealarm sounds, floor wardens should immediately begin the evacuation of thefloor.

® Remember your emergency number -- 911.

Anyonediscovering afireshould call 911 fromasafelocation. It’simportant for employeescalling 911 to be
ableto givethefollowing information: nature of the problem, location, address, nearest crossstreet, any
specificsknown. Thecaller should not hang up until told to do so by the emergency operator.

After calling the Fire Department, if you determinethat thereisnofire, but rather amalfunction of your
equipment or afalseaarm, call 911 and relay thisinformation. Never wait to investigatethe situation before
notifying the Fire Department. Any delay will allow afireto grow and further endanger thebuilding
occupantsand property.

m Personsunableto use exit stairwells

Those personswho are unableto use exit stairwellsshould follow theinstructions detailed in the handout
Responsibilities of Floor Wardens. For additional information on evacuation proceduresfor non-
ambulatory persons, call the Public Education Office at 386-1337.

m |f unableto leavethebuilding

If guestsor tenantsare unableto leavethe building, they should create an areaof refuge:

Seal theroom. Usewet cloth to stuff around cracksin doorsand seal up ventsto protect against smoke.
Do not break windows. Flamesand smoke can come back infromthe outside. If you need air, openthe
window acrack.

Say low under smoke. Thefreshest air isnear thefloor. Keep awet cloth over your nose and mouth,
breath through your nose only.

Sgnal for help. Usethetelephone, or hang somethingin thewindow.

m Elevators

Elevatorsshould never be used by building occupants during afireemergency. Thereasonisthreefold: 1)



elevatorsmay fail during afire, trapping occupants; 2) elevator shaftsmay fill with smoke; and 3) theelevator
needsto beavailablefor theuseof arriving firefighters. Occupantsmust exit by way of stairwellsonly.
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B Introduce roles of fire safety personnel

Explainthe staff positionsand responsibilitiesrequired by Article 193. TheseincludetheFire Safety Director,
Floor Wardens, and Fire Brigade. Introducethe Fire Safety Director to thefloor wardens so that they know
whoisinchargeduring afireemergency until the Fire Department arrives.

B View highrisefirevideo.

Togiveasenseof theseriousnessof ahigh risefire, aswell astheimportance of understanding and practicing
evacuation procedures, show oneof thevideoslisted inthematerial ssection.

B Discussyour building'sfire & life safety systems.

Listyour building'sfireand life safety systemsand describetheir action during an alarm. Which of the
following doesyour building have and what istheir importancein afire- smoke detectors, manual pull
alarms, elevators, stairwells, firedoors, alarm system, shaft pressurization, sprinklers, etc. Havingthisbasic
knowledge of the building will help floor wardens understand thereasonsfor controlled evacuation
procedures.

B Review your facility'semergency response plan.

Makesureadl floor wardenshaveacopy of your facility’ swritten emergency evacuation procedures. Review
the procedures asagroup and make surethat they are clear to everyone.

B Discussfloor warden duties & responsibilities.

Using Responsibilities of Floor Wardens asaguide, discuss each of thefloor wardensdutieslisted. The
back of the handout detail s proceduresto befollowed for personsunableto use exit stairs.

Describe any other specid situationsthat may occur in your building that would differ from the established
evacuation response.

B Review the actionsto takeif you discover afire.
Stressthe need for the quick alerting of floor occupants, rapid evacuation, and theimportance of calling 911
immediately. Review theinformationto berelayed when callingtoreport anaarm.

B Address procedures for those unable to evacuate.

Review theactionsto takeif apersonisunableto evacuateduring afire. Cover seeking an areaof refuge,
firesurvival behaviorstofollow, and theimportance of not breaking out windows. Usethe brochureHigh
Rise Fire Safety asaguide.



